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NOJIOXERUE
© nonuTuke 06paboTkM NepcoHanbHLIX faHHLIX PaBOTHUKOB
MBAOY «fercknis can Ne 3 «Pyyeex»

1. O6uiue nonoxeHun

Monoxenne o nomwuke oGpaboTkH  neEpPCOHANBHBIX
Aaiumx  padornukos MBJIOV  «Jlevckuit cax Ne 3
«Pyucexn I S
paspaborano & coorsercramn ¢ Tpyaossim koaexcom Poceniicxoii Denepaunn, AcHCTBYIONIM
3AKOHOAATENLCTHOM M HOPMATHBHEIMM AKTAMH.

Hacroamee Tlonoxenwe onpenenser mopsox pabors  (nonywenns, obpaborkm,
HCTIOL3OBAHMA, XPAHEHHA M TJ1) C NEPCOHANLHBIMK JAHHBIMH PAGOTHHKOB W rapanTHm
KOHQHACHUMANLHOCTH  cBeacHuit o  paboTmme, NPEAOCTAWICHHMX  paboTHHKOM
paboTonaremo.

2. Monyyerue u 06paboTka NEePCOHANbHBLIX AaHHBIX paBorumnkos

Ilepconansamie nauwsie pabotumka paGoTomarens NOJAYHECT HEMOCPSJUCTBEHHO OT
paboruuxa. Paboronarems snpase noayuats NEPCOHAILHKE AAHHBIC PabOTHHKE OT TpeThHX
JIHIL TONBKO NPH HATHYHH MTHCHMEHHOTO COrmacks paboTuuka.

Mpu nocrynaesnn wa pabory paGoramx sanommser AHKEeTY, B KOTOpOR yKaIWmBacT
CACAYIOUIME CRCACHNN D cede:

- o,

= AaTy PORACHAN,

- CemeitHoe nonoxene,

- OTHOIEHKE K BOMHCKON oBa3annocTH;

= MECTO JKHTe/ILCTBA 1 AoMammmi Tenedon;

- o0pasoBanue, CneuMaIbHOCTS,

= NpeasLayiee (-e) Mecto (-a) paborsl;

- 3ab0NeBann, IATPYIHMOIINE BUNOITHEHHE PabOTHHKOM TPYAOBNX (hyHKuil;

- HHBIC CBEACHHN, C KOTOPBIM#H PABOTHIK CUNTACT HYKHBIM OIHAKOMMTS paboTonarens.

B anxery sxaensaerca ororpatus paSormixa

PaGotonatens we snpase Tpeosars or paGormmxa NpEAOCTABACHHUA MHPOPMALHN ©
MOMHTHYICCKIX H PEANTHOZHBIX YOCKACHHAX i 0 SBCTHOMN XH3nK paboTHuKa,

Paboruux npeaocraniser paGoromaremo AocTosepinie caexerns o cebe. Paboronarens
POBCPART J0CTOBEPHOCTL CBEACHWH, CBEPAN AAHHBIC, NPEAOCTABNCHHEIC PAbOTHHXOM, ¢
HMEIOIMMUCA Y PADOTHHKE JIOKYMEHTAME,
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MONOXXEHUE
O NONUTUKe OOPaboTKN NepcoHanbHbIX JaHHbIX PaOOTHMKOB
MBOOY «deTtckun cag Ne 3 «Pyyeek»

1. O6GwWwuKe nonoxeHus

[lonoxenne o mNOAUTHKE OOpPabOTKH TEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB MBAOY «/lerckuii cam Ne 3
«Pyueex»

pa3paboTaHo B COOTBETCTBUHU ¢ TpynoBbIM KojekcoM Poccuiickoit deaepanun, 1eHCTBYIOMAM
3aKOHOJATE€ILCTBOM U HOPMAaTUBHBIMH aKTaMHU.

Hacrosimee [lomoxkenue omnpeaenser mNOpaaok paboTsl  (moiydeHus, oOpaboOTKw,
WCIOJIb30BAHUSA, XpaHEHUS U T.J.) C MEPCOHATBHBIMU JaHHBIMH PAOOTHUKOB U TapaHTUU
KOH(DUIEHIIMAIBHOCTH  CBEJEHMM 0  pabOTHHKE, MPEAOCTaBICHHbIX  PaOOTHHUKOM
paboToaTento.

2. NMony4eHue n obpaboTka NnepcoHanbHbIX AaHHbIX PabOTHUKOB

[lepconanbHble aHHBIE paOOTHUKA pabOTOAATENh TIOJyYaeT HEMOCPEACTBEHHO OT
pabotHuKa. PaGoTonaTenp BmpaBe MoydaTh MEPCOHATBHBIC JNAaHHBIE PA0OTHHKA OT TPETHUX
JIMII TOJILKO MPH HAIMYHH MTUCHMEHHOTO COTJIacusi paOOTHHKA.

[lpn mnocrymienun Ha paboTy paOOTHUK 3alOJHSET AaHKETY, B KOTOPOH yKa3bIBaeT
CIIeTyIOIIHEe CBEJICHUs O cede:

- T10JT;

- 1aTy POXKICHUS;

- ceMelHOe MOJIOKEHHE;

- OTHOLICHUE K BOMHCKOW 0053aHHOCTH;

- MECTO XHUTEJIBCTBA U JOMAIIHUH TenaedoH;

- 0Opa3zoBaHue, CIENUAIBHOCTD;

- mpeapiaymiee (-ue) Mecto (-a) paboThl;

- 3a00J1€BaHMsl, 3aTPYIHSAIOIINE BBINOJIHEHHE PAOOTHUKOM TPYIOBBIX (DyHKIIMIA;

- UHBIE CBE/ICHUS, C KOTOPIMU PAOOTHUK CUUTAET HY)KHBIM 03HAaKOMHUTb PabOTOIaTes.

B ankery BkieuBaercs Gpororpadus paboTHHKA

PaGotonmarens He BHpaBe TpeOOBaTh OT pPaOOTHUKA IMpPENOCTaBICHUsS HH(OpMaIMH O
MOJIMTUYECKUX M PEIUTMO3HBIX YOEXKIEHHUIX M O YACTHOM JKU3HU paOOTHHKA.

PaboTHuK mpenocraBiser paboTodaTeNio JAOCTOBEpHbIE cBeneHUs o cede. Paboronatens
MPOBEPSET JIOCTOBEPHOCTh CBEICHUMU, CBEpsisl JaHHbIE, MPEJAOCTABICHHbIE PAOOTHUKOM, C
UMEIOIIUMUCS Y pabOTHHKA JOKYMEHTaMH.

[Tpu u3MeHeHnH NepCOHANBHBIX TAHHBIX PAOOTHUK MUCHMEHHO yBEeIOMIISIET paboToIaTens o
TaKUX U3MEHEHUSIX B Pa3yMHBIN CPOK, HE MPEBBIMAIONINI 14 nHeil.

IIo mepe HeoOXomuMOCTH paboTomaTens HCTpeOyeT y paOOTHHUKA JOTIOJTHUTENbHBIC
cBefieHHs. PabOTHUK MpencTaBiseT HEOOXOAMMBIE CBEIEHUS W B Cllydae HEOOXOAMMOCTHU



NpeABABIACT JOKYMCHTHI, IIOATBCPIKAAOIIUE JOCTOBECPHOCTD 3TUX CBCI[CHI/II\/JI

Ankera pabOTHUKA XPAHUTCS B JJUYHOM Jielie paboTHHKA (faliee - TUIHOe JIeno). B muanoM
ACJIC TAKIKC XPaHUTCA BCA I/IH(l)OpMaL[I/ISI, OTHOCAIIAACA K NICPCOHAJIBHBIM JaHHBIM pa60THI/IKa.
Be[[eHI/Ie JIMYHBIX JCJI BO3JIOKCHO HAa OTAC KaApOB, OTBETCTBCHHBIN 3a BCACHUC JIMYHBIX ACI -
HayvaJIbHUK OT/IENIa KaJAPOB.

3. XpaHeHMe nepcoHanbHbLIX AaHHbLIX pa6OTHMKOB

JIuuHble nena XpaHaTcs B OyMa)kHOM BHJIE B IAIKaX, MPOLIUTHIE U IPOHYMEPOBAHHbBIE IO
cTpanuuaM. JIuuHble nena HaXOJATCs B OT/AEIE KaJpoB B CHELHUAIbHO OTBEAECHHOM IIKady,
o0ecTeynBaroIeM 3aIuTy OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

[lepcoHanbHble AaHHBIE PAaOOTHHUKOB MOTYT TaK)K€ XPAaHUTHCS B AJIEKTPOHHOM BHJIE Ha
JIOKaJIbHOM KOMIIbIOTEpHOM ceTH. JlocTynm K 3JIeKTPOHHBIM 0a3aM JaHHBIX, COJEPKalUM
NepCOHaIbHbIE IJaHHbIE PAOOTHUKOB, 0OECIIEUNBAETCS 2-CTYIIEHYaTOW CUCTEMOM MapoJeil: Ha
YpOBHE JIOKaJIbHON KOMIIBIOTEPHOHN CETH U Ha ypoBHe 0a3 naHHbIX. [laponu yctaHaBnuBaroTcs
3aMECTUTEJIEM T€HEPaJbHOTO JUPEKTOpa U COOOIIAIOTCS WHIUBUIAYAIbHO COTPYIHUKAM,
UMEIOIUM  JIOCTYIl K TEepPCOHAJbHBIM JaHHBIM paboTHUKOB. l3Menenue maposeit
3aMECTUTENIEM I'€HEPAIBbHOTO TUPEKTOPA MPOUCXOIUT He pexke | pas3a B 2 Mecsiia.

JlocTym K mepcoHaAbHBIM JIaHHBIM pa0OTHUKA UMEIOT FeHepalbHbIA JUPEKTOP, 3aMECTUTED
reHepabHOrO TUPEKTOpa, TJIaBHBIN OyXranrep, a TakkKe HENOCPEACTBEHHBIN pPYKOBOJIUTEND
paboTHUKA, CHENMATUCTBl OTHeNa KagpoB W OyXrajrepuu - K TE€M JaHHBIM, KOTOpbIE
HEOOXOUMBI JJIsi BBIINOJHEHUS KOHKPETHBIX (QYHKIMHA. JOCTyn cHenuanucTtoB Ipyrux
OTJIENIOB K IIEPCOHAIBHBIM JAHHBIM OCYIIECTBIISIETCSI HA OCHOBAHUY ITMCbMEHHOTO Pa3peUICHUS
TeHEepaIbHOIO JUpPEKTOopa WM ero 3amecturend. [Ipu nepeBone paboTHUKA B APYroi oTaen
JUYHOE JeN0 pPAabOTHUKA MOXET OBbITh MEepeJaHO HavYaJbHUKY TOTrO OTAENIa, B KOTOPBIH
MepEeBOIUTCS PAOOTHUK.

KonupoBate u fenare BBIIUCKH IE€PCOHAIBHBIX JAHHBIX paOOTHHKA pa3peraeTcs
UCKJIIOUUTENBHO B CIY)KEOHBIX LEISIX C MHCbMEHHOIO pa3pelleHHs HadajlbHHMKA OT/AENa
KaJpOB.

4. Ucnonb3oBaHue nepcoHanbHbIX AaHHbIX pabOTHUKOB

[lepconanbHble naHHBIE paOOTHUKA MCIIOJIB3YIOTCS JUIS IIeJei, CBSI3aHHBIX C BBITIOJTHEHUEM
pabOTHUKOM TPYIOBBIX ()YHKIIHIA.

PaGoTtonmarenpb MCHOJBb3yeT MEPCOHAIBHBIC TAHHBIC, B YACTHOCTH, JUIS PEIICHUS BOIMPOCOB
MPOJBIDKEHUSI paOOTHUKA TIO CIIY)KOE, OUEPEIHOCTH IMPEIOCTABJICHUS €KETOJHOTO OTITYCKa,
yCTaHOBJICHHSI pa3Mepa 3apadoTHOM TuiaThl. Ha OCHOBaHMM MEPCOHAIBHBIX JAHHBIX pAaOOTHHKA
pelaeTcs BOMPOC O JOMyCKe pabOTHHKA K MH(OPMAIMU, COCTABIISIONICH CIY)KCOHYIO WIH
KOMMEPYECKYIO TalHYy.

[Ipu mpuHATUN pelIeHuH, 3aTparuBalIUX UHTEPEeChl pabOTHUKA, padoTodaTeNh HE UMEET
MpaBa OCHOBBIBATHCSI HAa MIEPCOHANBHBIX JAHHBIX Pa0OTHHKA, MOJYYEHHBIX UCKIIOUYUTEIHHO B
pe3ynbTaTe WX aBTOMATHU3UPOBAHHOW OOpabOTKM WM  AJIEKTPOHHOTO  TOJTYYECHHUS.
PaGoronarens Takke He BIpaBe MPUHUMATh PEUICHHUs, 3aTParuBaroIie HHTEPEChl pabOTHHUKA,
OCHOBBIBAsICh Ha JIAHHBIX, JOMYCKAIONINX JIBOSKOE TOJIKOBaHKHE. B ciiydae eciu Ha OCHOBaHHUH
MEePCOHATBHBIX JaHHBIX PAOOTHUKA HEBO3MOXKHO JOCTOBEPHO YCTAHOBUTH KAKOW-IUOO (axT,
paboToaTens npeanaraeT padOTHUKY MPEACTaBUThH MIUCHMEHHBIE PAa3bsICHEHUSL.

5. MNepepaya nepcoHanbHbIX AAHHbIX PAaOOTHUKOB

Wndopmanysi, OTHOCAIIASACS K IEPCOHAIBHBIM JIaHHBIM pabOTHHKA, MOXET OBITh
NpeJOCTaBlIeHAa TOCYJapCTBEHHBIM OpraHaM B TIOPSJIKE, YCTAaHOBICHHOM  (eaepanbHbIM
3aKOHOM.



PaGoTonmarens He BIpaBe NPEAOCTABIATH MNEPCOHAIbHBIC JaHHbIE pPAOOTHHKA TPEThEU
CTOpoHe 0€3 MHCbMEHHOTO COTJacusi pabOTHHMKA, 33 HCKIIOYEHHEM CIIydaeB, KOTJa 3TO
HEOOXOMMO B IENAX HPEAYNPEKICHHUS Yrpo3bl KU3HU U 370POBBI0 paOOTHHKA, a TAKXKe B
Clly4yasiX, yCTAHOBJICHHBIX (peIepabHBIM 3aKOHOM.

B cnywyae ecnm smmo, oOparuBieecs C 3alpocoM, HE YIOJIHOMOYEHO (eaeparbHbIM
3aKOHOM Ha TIOJIyYEHHE MEPCOHANBHBIX JaHHBIX PaOOTHHKA, TUOO OTCYTCTBYET MUCHMEHHOE
coryacue pabOTHHKA Ha MPEJOCTABICHUE €TO MEPCOHANBHBIX CBECHNUI, padoTonaTeNh 00s13aH
OTKa3aTh B IPEJOCTaBIECHUN NEPCOHAIBHBIX NaHHBIX. JIMIly, oOpaTHUBLIEMYCS C 3aIllpoCoM,
BBIJIAETCS TMCbMEHHOE YBEIOMIIEHHE 00 OTKa3€ B IPEJOCTABIECHUY IEPCOHAJIBHBIX JAHHBIX.

[lepconanbHble AaHHBIE pAaOOTHUKA MOTYT OBITh MEpPEaHbl MPEACTABUTENIM PaOOTHUKOB B
MOPSIJIKE, YCTAHOBJIEHHOM TPYAOBBIM KOJEKCOM, B TOM 00beME, B KAKOM 3TO HEOOXOAUMO IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTABUTEIAMHU UX QYHKITUH.

Paboronarens obecrieunBaeT BelE€HUE JKypHala ydyeTa BBIJAHHBIX NMEPCOHAIbHBIX JaHHBIX
pabOTHUKOB, B KOTOPOM PErHCTPUPYIOTCS 3ampochl, (PUKCUPYIOTCS CBEIACHHUSI O JIMIIE,
HalpaBUBIIEM 3allpoc, JaTa Iepefauyd MEePCOHANBHBIX JaHHBIX WM JaTa YBEJIOMIIEHUS 00
OTKa3e B IPEAOCTABICHUU IMEPCOHATBHBIX NaHHBIX, a TAaKXK€ OTMEYaeTcs, Kakas HMEHHO
nHpopmanus Obla nepeiaxa.

B cnydae ecnu nuno, oOpartuBiIeecss € 3alpocoM, HE YIOJHOMOYEHO ¢enepalbHbIM
3aKOHOM WJIM HACTOSIIMM IIOJIO)KEHHWEM Ha IMoJiyyeHHe WHGOpMaluM, OTHOCAUIEHCS K
MEePCOHANBHBIM JTAHHBIM pabOTHWKA, padoTonaTeNb O00sf3aH OTKa3aTh JUIy B BbIJa4ye
uHpopmanuu. Jluiy, oOpaTuBiIeMycsi ¢ 3ampocoM, BBbIJAETCS yBeAOMJIEHHE 00 OTKaze B
BbIJaue MHGOPMAIUH, KOTUS YBETOMIICHHUS MOAIMBAETCS B IMYHOE AENI0 pabOTHHUKA.

6. MapaHTMK KOH(pMAEGHLMANBLHOCTU NePCOoHaNbHbIX AaHHbIX PAGOTHUKOB

Nudopmanus, oTHOCAIIAsICS K MEPCOHATBHBIM TaHHBIM PaOOTHHKA, SBIIAETCS CIIYy)KEOHOM
TATHOM M OXPaHAETCS 3aKOHOM.

PaGotHuk BmpaBe TpeOOBaTh MOJIHYIO MH(OPMAIMIO O CBOUX MEPCOHAIBHBIX JAHHBIX, UX
00paboTKe, UCTOIb30BAaHUH U XPAaHEHHH.

B cnyuae pasrnamieHusi nmepcoHajbHBIX JAHHBIX paOOTHHKa 0e3 ero corjacusi pabOTHHK
BIIpaBe TpeOOBaTh OT pabOTONATEINS Pa3bsICHEHUI.



